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TO:  SERVICE PROVIDER  
 
FROM: MICHELLE SHERER 
 
RE:  W-9 FORM – 2009-2010 
 
 
Putnam/Northern Westchester BOCES must have a W-9 form on file so that 
the Internal Revenue Service guidelines are met, and as a way to check that 
all the information we do have on you is correct, i.e. full name, address, 
phone#, federal I.D # - or- Social Security #, etc.  Therefore, please take the 
a moment to enter all your information CLEARLY on the attached W-9 form, 
SIGN and return to me as soon as possible at the above address, fax it to me 
at 914/248-3838 or scan it and email it to me.   
 
We only need you to submit a W-9 once year if you are a new consultant or 
company being paid by P/NW BOCES, or unless you have a change in your 
name, address or Federal. I. D./S.S. #. 
 
 
 
PLEASE NOTE:  BOCES WILL NOT BE ABLE TO PROCESS ANY PAYMENTS TO 
YOU IF THIS FORM IS NOT RETURNED. 
 
 
 
Please call or email me if you have any questions. 
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