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“We’re Spreading the News”



A Comprehensive Approach 
to Public Information
With educational requirements and 

standards changing almost daily and account-

ability becoming increasingly important,

school districts are relying on multiple

approaches to communicate with their 

constituents. Newsletters, cable TV, work-

shops, media, video — all are needed to make

sure a community gets a clear picture of

what’s going on in the schools, which educa-

tional issues are important, and, simply, when

the next school board meeting is.

That’s where Putnam/Northern Westchester

BOCES School Communications Service

comes in. We provide a host of options 

for districts to “get the word out.” 

From newsletters full of school happenings to

videos that educate voters on upcoming bond

referendums to feature newspaper stories, 

our professionals can provide your district

with the communications tools 

that best fit your needs.



Our School Communications
Service professionals are ready
to sit down with you and eval-

uate your district’s communications needs and then provide
you with options to meet those needs. One specialist is
assigned to each district to coordinate communications.
Behind the scenes, however, is a team of professionals pro-
viding full communications services — design, photography,
editorial, video production, and more. Take advantage of one
or all of our services:

Community Newsletters: Lively,
well-written publications full
of school and student news

and quality photographs can paint vivid pictures for district
residents who don’t otherwise interact with
their schools. These newsletters provide a
regular snapshot of student achievement,
classroom activities, extracurricular events
— the many and varied aspects that make
individual school districts unique.

Brochures: Easy-to-read, to-
the-point booklets are often
the best way to showcase a
district program or an indi-
vidual school for a wide

audience. In addition,
we can package written information
in a variety of printed media, from
annual reports to presentation folders.

Calendars: User-friendly school cal-
endars are the perfect place to high-
light your district, disseminate impor-
tant information, and show off 
student work and activities. As
with all our publications, we

handle these projects from beginning to end, including
working with printers and getting the best prices.

We Customize
Our Services

Publications



Your BOCES School
C o m m u n i c a t i o n s

Specialist will write articles about programs, 
people, events, and take photographs for local
and regional print media. We will pitch news
and feature stories to newspapers, cable TV,
and radio, and act as a spokesperson for the

district, as necessary. BOCES has had a long
association with the local media, as well as an

excellent track record for getting press coverage.

Whether it’s needed 
to explain a bond ref-
erendum, illustrate a
new educational pro-

gram, or perhaps provide a school tour for prospective 
homebuyers, a video often says it best.

The images, sounds, and actions of video will
make a district’s message more powerful
and more memorable than almost any
other medium. BOCES Video Production
Service will handle the process of creat-
ing a video from initial consultation to
final product. Our service covers plan-
ning and script writing as well as taping,
editing, voice-overs, animation, and
music. Our expertise and BOCES state-of-
the-art video production equipment ensures
a quality product. We understand the financial
constraints of school districts and will customize
projects to fit individual budgets.

Media Relations

Video Production
Service

Let BOCES School Communications
Service help your school district

“start spreading the news.”



School districts
can provide the
entire community

with extensive, up-to-date information through our new Web
Site Design Service. We will design, develop, and implement
an attractive site that can be easily updated, by either the
district or us.

We can provide
pro-active plan-
ning for districts
facing difficult

public relations issues. Our specialists develop strategies
that best suit a district’s individual climate, constituents,
and needs.

On-site or at
BOCES’ Yorktown
campus, we offer
a series of hands-

on workshops on topics ranging from how to handle the
media and publicity strategies to seminars on writing and
internal communications. We tailor workshops to our audi-
ence, including administrators, teachers, support staff, and
PTA representatives.

BOCES School
Communications
Service annually
garners awards

and recognition for quality publications, as well as excellence
in writing and video production, from such professional
organizations as the National and New York School Public
Relations Associations.

National
Recognition

Web Site 
Design

Crisis
Management

Communications
Workshops

See back cover for 
contact information



Contact us:
Marian Kisch 
School Communications Service Coordinator

Putnam/Northern Westchester 
Board of Cooperative Educational Services

200 BOCES Drive • Yorktown Heights 
NY 10598-4399

Tel. (914) 248-2230 • Fax (914) 248-2233

email: mkisch@bocespnw.lhric.org

“The communications service delivers
excellent results at a reasonable
cost... and that’s why Bedford keeps
signing up, year after year.”

—Dr. Bruce Dennis, Superintendent
Bedford Central School District

“BOCES took our district newsletter,
which wasn’t communicating 
successfully with our community,
and made it into an attractive,
informative publication of which 
we are very proud.”

—Dr. Marjorie Castro, Superintendent
Croton-Harmon School District


